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THE STUDENT HANDBOOK

This Student Handbook is designed to provide
clear and precise information about the
Coll e g sdaywsces and resources, and the Codes
of Conduct that regulate the behavior of
students in relation to each other and other
members of the College community.

The College wishes to give credit to the student
handbooks created by other institutions that
served as a guide for this one.

Vo7 Dloc

Victor G. Alicea, Ph.D.
President

THIS HANDBOOK IS SUBJECT TO CHANGE
WITHOUT NOTICE AT ANY TIME AS NEEDED BY
THE COLLEGE






TABLE OF CONTENTS

The Student Handbook
Page No.

. OVERVIEW OF THE COLLEGE
A. Introducing Boricua College
- History and Aims
- Mission and Goals
A As a Puerto Rican institution
A As aliberal arts institution
A As a non-traditional institution
B. Governance and Administration
- Board of Trustees
Institutional Administration Division
Academic Administration Division
Instructional Division
Student Services Division
Operations and Environmental Services
Division
C. Modes of Instruction and Ways of
Learning
A Individualized Instruction
Colloquium
Experiential Studies
Theoretical Studies
Cultural Studies
Independent Study
The Faculty Facilitator
The Learning Contract
The Student Assessment Portfolio
The Student Assessment Committees and
Awarding of Grades

oo b~rhr,bbbDDOWOREFRPRE

> >
o

PP OO0ONNNOD

> > I I I T D
[eoNe)

[N
o



Page No.

. Academic Programs 11
Institutional-Level Goals 11
- Associate in Arts Degree:

Generic Studies-Liberal Arts & Sciences

Program 13

Goal 13

Objectives 13
- Associate in Science Degree:

Medical Assistant Program 15

Goal 15

Obijectives 15
- Associate in Science Degree:

Paralegal Studies Program 17

Goal 17

Obijectives 17
- Bachelor of Science Degree:

Human Services Program 19

Goal 19

Obijectives 19
- Master of Science Degree:

Human Services Program 21

Goal 21

Obijectives 21
- Bachelor of Science Degree:

Childhood Education Program 23

Goal 23

Obijectives 23

- Master of Science Degree: Teaching
Teaching English to Speakers of Other
Languages-TESOL 25
Goal 25
Objectives 25



Page No.

- Bachelor of Science Degree:

Business Administration Program 27
Goal 27
Objectives 27

- Bachelor of Arts Degree:
Liberal Arts and Sciences Program 29

Goal 29

Obijectives 29
- Bachelor of Arts Degree:

Inter-American Studies Program 31

Goal 31

Obijectives 31

- Master of Arts Degree:
Latin American and Caribbean Studies

Program 31

Goal 31
Obijectives 31

E. Faculty and Staff 32
A Faculty 32

A staff 32

F. Students 32
A Characteristics 32

A Degrees Awarded 32

A Admissions Rates 33

A Retention Rates 33

A Graduation Rates 33

A significant Achievements 33

G. Student Services 34
- Admissions Departments 34

A General Admissions Requirements 35

A Full-time Study 35

A Special Admissions Requirements 35

A Application Procedures 35



Page No.

- Financial Aid Department

A

> > >

>\

Federal and State Satisfactory Academic
Progress (SAP) Criteria for Financial Aid
Federal and State Program Pursuit (P.P.)
Criteria for Financial Aid

Reinstatement of Financial Aid after
Termination

The Federal Work Study Program (FWS)
Federal Supplementary Educational
Opportunity Grants (F.S.E.O0.G.)

Boricua College Scholarship (BCS)

- Bursar Department
- Registration/Assessments Department

> > >

I I I > I D D D

I > > I D D

Academic Registration
Tuition and Fees

Refund Policy for Tuition and Fees after
Withdrawal

Repeated Courses

Transfer Students

Course Descriptions
Change of Class
Cancellation of Courses
Student-Requested Courses
Course Pre-Requisites
Independent Study

I.D. Cards Required to Enter the College
Facilities

Attendance Requirements
Official Withdrawal
Disenrollment

Academic Assessment
Re-assessment Procedures
Open Academic Portfolios
Full-Time Course Load

36

37

38

38
39

39
39
39
39
39
41

41
41
41
42
42
42
42
43
43

43
43
43
43
43
44
44
45



Page No.

A Academic Grading System 45
A How to Calculate Grade Point Average

(GPA) 45
A Graduation Honors 45
A Boricua College Academic Progress

Policy 46
A Academic Degree Completion Milestones 46

- Student Academic Support Programs 46
A Higher Educational Opportunity Program

(HEOP) 46
A College Prep Program 46
A Tutoring Center 47
A Student Councils 47
A Colloquium of Colloquia 47
A commencement Celebration 47
A Alumni Organization 47
H. Library and Learning Resources 47
A Basic Collections 47
A Instructional Modules Collection 48
A Congressional Papers of Herman Badillo 48
A Puerto Rican Collection 48
A Latino-Hispanic Music Collection 48
A American Geographical Society Map

Collection 48
A Additional Collections 49
A Inner-City Library Agreement 49

A Computer Laboratories and Electronic
Classrooms 49
A Natural Science Laboratories 49
[I. CODES OF CONDUCT 50
A. General Violations 50
B. Academic Violations 52
C. Disciplinary Procedures 53



Page No.

D. College Sanctions 54
E. Initiation of Disciplinary Proceedings 56
F. College Disciplinary Panel 57
1. Scope of Authority 57
2. Composition of Panel 57
3. Hearing Guidelines 58
4. Hearing Protocol 58
5. Panel Deliberation Procedure 59
6. Notification of Decision 60
7. Record of Proceedings 60
8. Appeal Process 60
9. Policy on Recognized Student
Organizations 61
10. Policy on Sexual Harassment 63
11. Policy on Discriminatory Harassment 65
12. Policy on Academic Freedom 66
13. Policy on Alcoholic Beverages and
llegal Drugs 66
14. Policy on the Responsibilities of
Computer Users 71
15. Policies and Guidelines for Galleries 74
16. Family Educational Rights and Privacy
Act 74
17. Policy on the Use of College Facilities 75
18. Policy on Smoking 77
19. Guidelines on Demonstrations in
College Facilities 77
20. Boricua Disability Anti-Discrimination
Complaint Procedures for Students 77
21. Boricua Disability Student Requests for
Academic Adjustments Procedures 78
22. Policy on Campus Security and Crime
Statistics Act 79

Vi



Page No.
. WH O 6\8HO AT BORICUA COLLEGE 81

Telephone Directory 81
Institutional Administration 81
Manhattan Campus 82
Bronx Campus 84
Brooklyn Campus 86

Vii



|. OVERVIEW OF THE COLLEGE

A. INTRODUCING BORICUA COLLEGE

Boricua has a unique history as the first private Latino-Hispanic
college on the U.S. mainland, specifically designed to meet the
educational needs of Puerto Ricans and other Spanish-
speaking people. Located in New York City, with its first
Campus in the Brooklyn neighborhoods of Williamsburg and
Greenpoint, a second Campus located in the historic Audubon
Terrace of Manhat t aand a thild Campus
in the Melrose-South Bronx section of the Bronx, the College
typically enrolls over 1,000 full-time students in programs
leading to an Associate in Arts, Associate in Science, Bachelor
of Arts, Bachelor of Science, Master of Arts, and Master of
Science degrees. The College employs one of the largest
concentrations of Latino, bilingual professionals in the City of
New York. Consistent with its Latino-Hispanic world view,
Boricua College offers New York City a broad base of expert
knowledge about the experiences of Puerto Ricans, Latino
immigrants, other  Caribbean and underrepresented
communities of New York City.

HISTORY AND AIMS

In the early 1970s, leaders of the Puerto Rican community
founded the Puerto Rican Research and Resources Center,
(PRRRC) located in Washington, D.C. to study the most
pressing socio-economic problems facing the Puerto Rican

community. In the course of their work, the Cent er

researchers became convinced that an educational crisis lay at
the root of many of the problems facing Puerto Ricans and
other minorities in the United States. They judged that a
college expressly directed to the needs of Puerto Ricans,
offered the promise of a breakthrough for the Puerto Rican
community of New York City.
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In 1973, the Board of Directors of the Puerto Rican Research
and Resources Center hired Dr. Victor G. Alicea to serve as its
Director and head a planning team® to develop and implement
a plan for such a college in New York City. The group
embodied in the plan its belief that a college serving Puerto
Ricans must employ a bilingual faculty and staff, emphasize
the principle of a studentds
their learning, and reflect in all its activities an educational
philosophy and methods carefully adapted to the needs of its
unique student population. Early in its development it became
clear t hat Boricua Coll ege6b
principles were also attractive to other Latinos, as well as other
minority communities of New York City.

In 1974, the New York State Education Department authorized
Boricua College to offer classes, and it enrolled an entering
class of 67 men and women. In 1975 the College was
provisionally chartered by the New York State Board of
Regents to offer the Associate in Arts degree. During the
following years, the College flourished with the financial and
curricular support of leading institutions including the Ford
Foundation, Bank Street College of Education, Pace University,
and the Federal Fund for the Improvement of Post-Secondary
Education.

Recogni zing Boricuads earl vy
Middle States Association Commission on Higher Education
granted the Colleg e afiditlacyo status in 1976. In 1979, the
New York State Board of Regents authorized Boricua College
to offer courses of instruction leading to Bachelor of Science
degrees in the fields of Human Services, Business
Administration and Education.

In 1980, the Middle States Commission on Higher Education
granted the College full Accreditation and in 1985, the College
became the first private minority institution granted an Absolute

1 The planning team included Agustin Rivera, Maria Montes Morales, Julie
Mathis, Gladys Correa, Hector Montes, Clarice Staff, Gerald Witherspoon,
several community leaders, and others. A small group of students rounded out
the planning team.
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Charter by the New York State Board of Regents, and the only
private Hispanic college on the U.S. mainland.

Bachelor of Arts degree programs in Inter-American Studies

and General Liberal Arts and Sciences were authorized in

1985. In 1987, the Middle States Commission on Higher
Education accepted the Repdrtlamdgeds P
commended its quality and re-af f i r med t he Col
accreditation in 1993. In 1996, the New York State Board of

Regents amended the Co | | e @hartersto offer programs

leading to Master of Science and Master of Arts degrees in

Human Services and Latin American and Caribbean Studies. In

June 2004, the Middle States Commission on Higher
Educati on, once again, reaffirmed
for the next ten years. In 2008, the College initiated a Master

of Science in Teaching English to Speakers of Other

Languages (TESOL).

Boricua College is a member of the Middle States Commission
on Higher Education, N.Y. State Commission on Independent
Colleges and Universities, Hispanic Association of Colleges
and Universities, Association of Governing Boards of Colleges
and Universities and National Association of Independent
Colleges and Universities.

Boricua College has no limitations in admission or employment
based on the race, sex, nationality, religion, geographical
origin, or handicap of the applicant.

MISSION AND GOALS

The typical Boricua College student is from a bilingual and/or
multicultural background, an adult with family and employment
responsibilities. The Mission and Goals of the College are
therefore rooted in three principles of institutional identity:

A As a Puerto Rican institution, Boricua College seeks to
strengthen Puerto Rican and Latino culture through a
bilingual and bicultural approach to learning. To emphasize
its commitment to the inseparability of culture and
education of all its students, the college offers a program of
individualized instruction that aims at enhancing personal
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learning styles, and takes into consideration the social,
political, and economic background of its students. In so
doing, it responds to the educational and economic
difficulties experienced by Puerto Ricans, Hispanics, and
other communities of New York City. By focusing its
learning activities on solutions to problems facing these
communities, the College prepares students for effective
community leadership in a democratic society.

A As a liberal arts institution, Boricua College aims for
high standards of academic performance from both
students and faculty. Its curriculum offers students a solid
grounding in the principles, concepts and methods of the
humanities, social and natural sciences, as well as the
development of Generic intellectual, affective and
psychomotor skills and competencies of each student.

A As a non-traditional institution, Boricua offers students
the opportunity to design highly individualized learning
programs that may be pursued at their own pace to meet
their professional and career goals. Learning activities at
Boricua are not confined within college walls. Instead, they
combine in creative and stimulating ways the world of
scholarship and the world of work. Boricua evaluates
student progress through multiple measures that reflect the
diversity of student goals and recognizes student
achievements both prior to and during enrollment as
worthy of academic credit.

B. GOVERNANCE AND ADMINISTRATION

The Board of Trustees is responsible for governing Boricua
College through the authority vested in the President as the
chief executive and academic officer of the College. The Board
of Trustees is composed of a minimum of fifteen members who
are representative of the civic community of New York City. It
is responsible for establishing the general policies of the
College that are implemented by the President.

Boricua College is organized into five Divisions, each one
composed of sub-units and/or departments:
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Institutional Administration Division:
A President

Senior Vice President

Finance

Information and Technology
Human Resources and Personnel
Development

Legal Counsel

> >I>>>>>>

cademic Administration Division:
A Vice President for Academic Affairs
Vice President for Academic Programming (Brooklyn Campus)
Dean of Academic Affairs (Manhattan Campus)
Dean of Generic Studies (Bronx Campus)
Department Chairpersons
Coordinators of Experiential, Theoretical and Cultural Studies
Administrative and Unit Secretaries

> D > >

nstructional Division:

Generic Studies-Liberal Arts and Sciences Department
Human Services Department

Education Department

Business Administration Department

Other approved programs: General Liberal Arts and
Sciences, Inter-American Studies, Latin American and
Caribbean Studies, Paralegal Studies and Medical
Assistant.

v D > D

Student Services Division:

A Admissions

Financial Aid

Bursar

Registration & Assessments
Student Academic Supports
Library and Learning Resources

perations and Environmental Services Division:
Environmental Services
Maintenance
Office Support Services
Concierge and Security Services.

>>>>0 >>I>D>> P>
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C. MODES OF INSTRUCTION AND WAYS
OF LEARNING

For most students, going to college means taking courses in an
institution of higher education, attending lectures on various
academic subjects such as history, physics, or math, taking
examinations on those subjects at the end of each term to
receive credits for successfully completed courses, and
graduating when a sufficient number of credits is achieved.

At Boricua College, lecture-discussion courses is one way for

college students to master certain types of information. Such
ifitheoretical studies, 0 however, a
AModes of I nstructiondo or fAWays of
are educated and receive academic credit at Boricua College.

An explanation of each of these modes of instruction and the
way they are integrated into a singular program of student
growth and development are described below.

A The Educational Model

Five Modes of Instruction and Ways of Learning

Individualized
Instructional
Modules

Theoretical
Studies

"LEARNING AS A PROCESS OF SELF REFLECTION AND INTEGRATION"

Cultural
Studies

Experiential
Studies
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A Individualized Instruction: In the courses that use this mode
of instruction and way of learning every student meets
individually with a "Faculty Facilitator”, a full-time faculty
member, for one hour per week throughout the academic
cycle to plan, implement and evaluate a program of learning
designed to meet that student's educational needs and career
aspirations. During the first two years, individualized
instruction emphasizes the development of carefully identified
generic intellectual skills required for the mastery of the basic
principles of knowledge of the humanities, social sciences
and natural sciences. During the next two years,
individualized instruction takes on a more disciplinary
character as the student is facilitated to develop the breadth
and depth of the intellectual skills and apply them in learning
the concepts and literature of his/her field of specialization.

A Colloquium: A second unique way of learning at Boricua
involves the use of small group Colloquia. In a Colloquium,
eight to ten students meet once a week with their Faculty
Facilitator to exchange, share, discuss, and evaluate ideas,
issues and problems related to the learning program of the
group members and their goals. Of particular focus is the
developing of affective skills necessary for life-long
learning and acquisition of knowledge.

During the next two years the Colloquium takes on a more
disciplinary character as the student is facilitated to
develop the breadth and depth of the affective skills and
the values inherent in the literature of their fields of
specialization.

A Experiential Studies: This mode of learning involves
carefully designed stleaming byr ed e x
doing. 0 Thi s mo d e of instructi
students awareness of how simple psychomotor skilled
movements evolve into complex professional skills. The
sequence begins with a Perceptual Development course,
where students participate in structured field experiences
that sharpen their observational, recording, analytical and
evaluative abilities. It continues through Physical
Development courses, where students increase their body
and sensory awareness and physical abilities through
yoga, aerobics, dance and martial arts. In sequence,
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students then develop the Skilled and Complex
instrumental movements through courses in creative arts,
natural science and computer laboratories. In the next two
years and beyond, the student participates in carefully
designed workshops, studios and supervised internships
related to their professional goals and academic
disciplines.

A Theoretical Studies: Each cycle, a wide selection of
courses are offered that lead the student through a topic or
body of knowledge of English, mathematics and history.
These courses employ the customary techniques of
lectures, discussion and written examinations.

In the previous modes of instruction the student learns by
processing experiences through the intellectual and
affective skills, and thus the student transforms
experiences into knowledge. In Theoretical Studies
courses students learn by applying their intellectual and
affective skills to the subject matter thus transforming it into
personal knowledge. In the Theoretical Studies courses
students learn by applying their intellectual and affective
skills to the subject matter thus transforming it into
personal knowledge.

In the next two years and beyond, the student grows and
develops further the use of the critical thinking and
affective skills by applying them in learning the more
specialized subject matter of the liberal arts and science
disciplines and the specialized knowledge of the
professions.

A Cultural Studies: Each academic cycle, courses are offered
in the Humanities, Fine Arts and Languages (English and
Spanish). Many of these courses focus on the unique
experiences, language and history of the people of the
Western Hemisphere including the United States, Puerto
Rico and the contiguous islands, and the World. At Boricua
Col l ege, a studentbés cul tur
that enriches and conditions the ways of learning and
modes of instruction. Three levels of culture are particularly
relevant here: (1) the archetypal elements, mostly
unconscious, that motivate behaviors and identify a student
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as a member of fa peopl eod;
serve as conscious icons representative of popular aspects
of a particular culture and, (3) the contemporaneous
elements of a culture that are being produced in the daily
life of a student and his/her peers.

Affective values, skills and competencies are particularly
essential in Cultural Studies. The processes of receiving,
responding, valuing, and the companion internal processes
of sensing, feeling and emotions provide the content for
understanding and creating culture.

In the first two years at Boricua College Cultural Studies
concentrates on developing the communication skills of the
student in written and spoken language i English and
Spanish followed by the knowledge of the Humanities or
human sciences of (philosophy, literature, history, and fine
arts). As in the other modes of instruction, a student learns
by the competent application of intellectual, affective and
psychomotor skills to process and transform the lectures
and readings into personal knowledge.

A Independent Study: Under special conditions, and for
qualified students, the College will allow up to three credits
of Independent Study course supervised by a full-time
faculty member.

No goal is more important to Boricua College than its students'
success in integrating the five modes of instruction and ways of
learning into a coherent pattern of educational growth and
personal development. Several key features of the College's
program are directed toward that goal: The Faculty Facilitator,
Learning Contract, Assessment Portfolio and Academic
Assessment.

A The Faculty Facilitator: Neither detailed planning nor
comprehensive documentation and assessment would
ensure the integration of students' learning experiences at
Boricua College without the work of the Faculty Facilitator -
the key figure in the College's educational program, the
full-time faculty of the College.
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The Learning Contract, Assessment Portfolio and Academic
Assessment procedures are described in the section on
Assessments.

A The Learning Contract: The task of integrated learning
begins with a plan of education embodied in a Learning
Contract. At the beginning of every academic cycle, each
Boricua College student in consultation with a Faculty
Facilitator designs a personalized Learning Contract for
that term. The contract specifies the student's educational
goals for the cycle, the manner in which the ways of
learning and modes of instruction will be utilized to achieve
those goals, and the method and criteria by which the
student's progress will be assessed at the end of the term.

A The Student Assessment Portfolio: At the end of each
academic cycle a comprehensive 0
the studentds Leamnlnhdcadgmic@orktr act
produced for each course is prepared by the student and

his/her Faculty Facilitator.

Because individualized instruction is the centerpiece of
Boricua Collegebs curricul um, a
evaluation and feedback by a student 6 s Faculty Fac
continues throughout the academic cycle. The student is,

therefore, continuously made aware of his/her progress

t owar ds each cour sebds objecti ve
academic criteria.

The final evaluations (The Portfolio) is the joint product of
all the faculty members who worked with the student.

A The Student Assessment Committees and Awarding of
Grades: The final grades are awarded by an Assessment
Committee after reviewing the contents of the st udent 6s
Assessment Portfolio.

Astudent 6s Assessment Committee 1is
Faculty Facilitator and two additional Facilitators reviews
the contents of the Portfolio in relation to the learning
objectives in the learning contract, and the personal
summary evaluation of the courses and grades
recommended by the Facilitator. The Assessment
Committee has the authority to award the final grades. The
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grades achieved by a student varies with the quality and
guantity of the work produced. If a student disagrees with
the grade awarded a petition for re-assessment can be

requested.
D. ACADEMIC PROGRAMS
Boricua Coll egeobs undergraduat e é

organized into two divisions: core Curriculum, referred to as the
Generic Studies Liberal Arts and Sciences program, and an
upper division of Specialty Studies program majors leading to
Bachelor of Science degrees in Human Services, Childhood
Education and Business Administration, and Bachelor of Arts
degrees in Liberal Arts and Sciences and Inter-American
Studies. The College also offers graduate Master degrees in
Human Services and Education 7 Teaching English to
Speakers of Other Languages (TESOL), and Master of Arts
degree in Latin American and Caribbean Studies.

The Bori cua @raditidnal gaudasonalnphiltosophy
t hat rAlartsledudaton means mastery of a set of generic
intellectual, affective, and psychomotor-behavioral skills and
abilities, carefully integrated with the knowledge of the liberal
arts and sciences or the professions, provides the fundamental
rationale for the institutional-level goals and learning objectives
of each program.

BORICUA COLLEGE
INSTITUTIONAIEVEL GOALS

The graduates can demonstrate intellectual, affeg
psychomotor skills and technologylédifearning.

The graduates can demonstrate, by the use of in
complex levels of intellectual, affective and psychom
acquisition of subject matter knowledge of the libera
sciences.

The graduates can demonstrate the values, sk
Goal 3| kmowledge of their profession through the use of an
level of intellectual, affective and psychomotor skills.
The graduates can demonstrate mastery of an advar
Goal 4| of affective skills in their ability to work with diverse p
inmulticultural settings.

Goal 1

Goal 2
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For each academic program, student learning

is further

founded upon program-level objectives, which are aligned
directly with each other and integrated into the aforementioned

institutional-level goals.

programs are presented in the following pages.

The program-level objectives for all

N.Y.
PROGRAM STATE
CODE PROGRAM TITLE HEGIS
No.
34089 (A.A.) Generic Studies-Liberal Arts and Sciences 5649
(The Core Curriculum)
38154 (A.S.) Medical Assistant 5214
35932 (A.S.) Paralegal Studies 5099
79202 (B.S.) Human Services 2101
34091 (B.S.) Childhood Education (Childhood 1-6) 0802
34090 (B.S.) Business Administration 0506
20493 (M.S.) Human Services 2101
32488 (M.S.) Education: Teaching English to Speakers 1508
of Other Languages (TESOL)
34093 Bilingual Education Extension Certificate Program 0899
85323 (B.A)) Liberal Arts and Sciences 4901
85322 (B.A.) Inter-American Studies 0399
20494 (M.A.) Latin American and Caribbean Studies 0308
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Associates in Arts Degree: Generic Studies T Liberal Arts and

Sciences Program (HEGIS-5649): Core Curriculum
Minimum Required Credits 60
Associate in Arts degree Required Credits 68

The Generic Studies T Liberal Arts and Sciences program
serves as the general education foundation and Core
curriculum of all the Collegebds ba

Goal: Demonstrate self-awareness and mastery of critical
generic  skills, knowledge and values required for
understanding the environment, as described through the
social sciences, natural sciences and the humanities.

Objectives:

After completing the Program, students will be able:

1. Demonstrate mastery of critical intellectual, affective and
psychomotor-behavioral skills for life-long learning.

2. Demonstrate mastery of communication literacy and
English language, quantitative and scientific reasoning,
technology skills, physical development and artistic
expression.

3. Demonstrate mastery of generic principles of the social
sciences and natural sciences through the use of the
intellectual, affective and psychomotor-behavioral skills.

4. Demonstrate mastery of generic principles of the
humanities and cultural studies through the use of
intellectual, affective and psychomotor-behavioral skills.

Note: The Generic Studies-LAS Program requires completion
of a minimum of 60 credits of course work described
below with a 2.0 GPA, on a Mastery level based on
assessment Rubrics developed for each course.
Completion of the Associate in Arts (A.A.) degree
requires 68 credits.
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Associate in Science Degree: Medical Assistant (HEGIS-5214)
Minimum Required Credits 70

Goal: This program has been designed to increase the number
of trained medical assistants in New York City.

Objectives:

1. Life-long learning skills and competencies.

2. Liberal Arts and Sciences Core.

3. Medical Assistant Training (Administration & Clinical)
4. Multicultural Perspective.

Courses of Study:

Administrative Duties, Medical Terminology, Medical Law and
Ethics, Clinical Asepsis, Clinical Procedures, Medical office
Procedures, Pharmacology, Anatomy & Physiology (Basic),
Electrocardiography, Hematology, Urinalysis and Microbiology,
Health Insurance, Basic Health Billing, Computer Applications
with Electronic Medical Records and other courses as assigned
for the Associate in Science Degree.
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Associate in Science Degree: Paralegal Studies (HEGIS-5099)

Minimum Required Credits 69

Goal: This program has been designed for the purpose of
increasing the number of trained paralegal assistants who are
Latino bilingual or from other traditionally underrepresented
communities of New York City.

Objectives:

At the conclusion of this program, graduates will be able to:

1.

Demonstrate self-awareness and a sense of wholeness
as a person with the intellectual, affective and
psychomotor skills necessary for life-long learning and
paralegal competency.

Demonstrate Mastery of literacy and communication in
English, quantitative and scientific  reasoning,
technological  ability, artistic = appreciation  and
performance, and physical wellness.

Demonstrate Mastery of the foundation principles of
paralegal studies including: U.S. legal system (history
and development) and contemporary needs for paralegal
services in immigration, civil family and business law.
Demonstrate Mastery of the differentiation and
integration of personal and professional values of
paralegal services in a multicultural environment.
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Bachelor of Science Degree: Human Services (HEGIS-2101)
Minimum Required Credits 132

The Human Services degree program is designed to prepare
practitioners with the knowledge, skills and values of the
Afhel ping processo directed at
communities, selected special populations, and to participate in
social services support systems®. The fundamental principle of
practice is to enable individuals to move from external support

to personal, self-support.

Goal: Prepare human services practitioners who can
demonstrate mastery of the generic human services skills,
values and knowledge that facilitate an improved quality of life
for residents of New York City.

Objectives:

Graduates will be able to:

1. Demonstrate self-awareness and mastery of generic
intellectual, affective and psychomotor-behavioral skills
for life-long learning and professional training.

2. Demonstrate mastery of liberal arts interdisciplinary
knowledge of social problems, public policies and
programs.

3. Demonstrate mastery of the skills, knowledge and values
in the practice of the Helping Process directed at
individuals, groups and community organizations.

4. Demonstrate mastery of the skills, knowledge and values
required for direct service to special client groups in
multicultural settings.

Note: The Human Services Program (B.S.) requires
completion of a minimum of 132 credits of course work
with a 2.0 GPA rating based on assessment Rubrics,
or exams or other direct measures of student learning.

2 National Standards, Baccalaureate Degree in Human Services, Council for
Standards in Human Service Education.
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Master of Science Degree: Human Services (HEGIS-2101)
Minimum Required Credits 40

Goal: To address the needs in the City for human services
senior administrators and practitioners with the professional
skills and humanistic values to facilitate a high quality of life for
Citybds residents.

Objectives:

1. Demonstrate superior mastery of the generic, intellectual,
affective, and psychomotor competencies necessary for
life-long learning, and continuing advanced training.

2. Demonstrate mastery in the research of interdisciplinary
foundational knowledge of social problems, social
policies and programs.

3. Demonstrate mastery level competency in the application
of compl ex generic Ahel ping pr
skills, to individuals, groups, families and community
organizations.

4. Demonstrate comprehension of and competency in
planning and implementation of social welfare policies
and programs through leadership and supervision within
multicultural environments.
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